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The purpose of this document is to provide step-by-step directions for participants interested in registering for 
open gyms. Instructions include how to create a new account, register for an open gym with an existing 
account, payment and how to view your online activity schedule. Use the links below to skip to directions.  
 
This document contains:  

1. Creating New Account 
2. Existing Account Login 
3. Enrollment 
4. Schedule Management 

 

Account Management 

Creating New Account: 

• If you already have a Northbrook Park District registration account, skip this step and go to 
Existing Account Login instructions 

• Create an account for an adult first. Once approved by staff you can add family members 

• Approval may take 1-2 business days 
 

1. Visit nbparks.org 
2. Click “Register Now” (located at the top of the screen) 

  

http://www.nbparks.org/
http://www.nbparks.org/
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3. Click “Create an Account” 

 

 

4. Add adult’s name and address, click “Next” 
 

 

http://www.nbparks.org/
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5. Add Contact Information, click “Next” 
 

 

 

6. Add Personal Information, click “Next” 
 

 
 
 
 
 
 

http://www.nbparks.org/
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7. Add Account Information, click “Create Account”. Family members will be added later after staff 
approval 
 

 
 

8. Request will be submitted 
 

 
 
 
 
 
 
 
 

http://www.nbparks.org/
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9. Once approved, you will receive the following email. Click on link and login. 
 

 
 

10. To add family members, select “Change Information about Family/Friends” 
 

 

Existing Account Login: 

• If you have an account, sign in and begin enrolling. Go to Enrollment instructions (next section). 
 

1. Visit nbparks.org 
2. Click “Register Now” (located at the top of the screen) 
3. Click blue “Sign In” button 

 

 

http://www.nbparks.org/
http://www.nbparks.org/
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Enrollment 

1. Type “TPAC Pickleball” into the search box and click “Search”; then click “Add to Cart” 
    

 
 

2. Click “Enroll Now” 
 

 
 

http://www.nbparks.org/
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3. Using the drop-down menu, select the participant 

a. If participant is not listed, click Add New Family Member 
4. Select time(s) and available dates 
5. Continue to the next time and desired date 
6. Click “Add to Cart” when all dates and times have been selected 

 

http://www.nbparks.org/
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7. Click, “I have read and agree to” waiver check box, then click “Check-Out” to complete the payment 
process. 
 

 

Schedule Management 

1. Visit nbparks.org 
2. Click “Register Now” 
3. Sign In 

 

http://www.nbparks.org/
http://www.nbparks.org/
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4. Click on “Show Your Daily Schedule”  

 

 
 

5. Enter desired date range 
6. Select the family member 
7. Select the Schedule details – Flex Reg 
8. Click “View Schedule” 
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9. Schedule can be printed and/or exported to an electronic calendar. 
 

 

 

 

http://www.nbparks.org/

